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Handing Taking Note 

 

The undersigned hereby hands over the following asset  

Sl. No FA Code Items Quantity Remarks 

     

     

     

     

     

     

 

 

Handed Over By:                                                              Taken Over By: 

 

 

 

 

 

Name:……………………….     Name:………………………. 

 

Designation:………………...     Designation:………………... 

 

 

Witness:         

 

 

 

Name:………………………..      

 

Designation:………………….      

 

 

 

Copy to: 

1. HRAS, STCBL for kind record 

2. Personal Copy 
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